Embassy of India
Ulaanbaatar

*kk

Applications are invited from Mongolian nationals for the post of Clerk-cum-
Interpreter/Social Secretary with a starting gross pay scale of USD 1,230/- per month

Requirements:

1.
2.

3.
4,
5. 2 years of Working experience, including in public dealing/communication,

6.
7.

Bachelor’s Degree(minimum).

Fluent in English and Mongolian (both oral and written) with excellent translation
and interpretation skills.

Excellent knowledge of computers and familiarity with the use of social media like
Facebook, Twitter and related IT skills.

Age maximum of 35 years as of the date.

preferably in international organizations/diplomatic missions.
Polite in nature with good interpersonal skills
Should have good communication skills

Only short-listed candidates will be called for a test and interview. Application along with
Bio-data/latest photo may be e-mailed to hoc.ulaan@mea.gov.in by 1730 hrs on 30th June

2025.

Application with CV, a recent passport size photograph, and copies of ID/ educational
credentials, experience certificate may be sent by email to hoc.ulaan@mea.gov.in or by
hand-delivered: Head of Chancery, Embassy of India, Beijing Street 5, 7" khoroo,
Sukhbaatar District, Ulaanbaatar- 14190. Shortlisted candidate(s) will be called for a
skill test and interview.

NOTE: EMBASSY OF INDIA, ULAANBAATAR RESERVES THE RIGHT TO REJECT
ANY OR ALL APPLICATION WITHOUT PROVIDING ANY REASON.
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Bbyra Hanpampax QH3TXar YncbiH 3n4uH CangbiH Aam

AXnbIH 3ap

Clerk-cum-Interpreter/Social Secretary -UnH axrnblH 6anpaHg cOHMPXCOH MOHron YncbiH
NpragunH ypbx 6arHa. YHAcaH yanvd: 1,230 USD

BonoBcpon: bakanaBpbiH 33par 60N0OH A433LU.
XanHnu magnar: AHrnm 60noH MOHron xanasp opuyynrelH XMMxX YagsapTan 6anx.

KoMmnbroTepuinH xaparnasaHun YyaaBap: MagsannuiH texHonorn, Libre/ MS Office/ PPT/
EXCEL. KoHTeHT ByT33x 60noH Social media xapuyuax.

Hac 6onoH AxnbiH Typuwnara: 25-35 HacHbl MoHron YncblH uvpraH. MagsannuviH
TexXHonoru, HArrnaH 6o040x 60NoOH 3axupraa yavpanarbiH anb HAr YArM3Na3ap 4004 Tan Hb
2 XXUINUH axrnblH Typlunaratamn 6anx.

Aunnomat anbang axunnax 6ancaH 6on gasyy Tan 605Ho.
AHKeT Xyna3H aBax 3aucumnH xyrauaa: 2025 oHbl 06-p capbiH 30-Hbl 17:00 uar
E-mail: hoc.ulaan@mea.gov.in , admin.ulaan@mea.gov.in

WyynanrunH xasar: byra Hanpamaax OHaTXar YnceiH OnuunH CangbiH Aam, BaaKuHrmmH
ryaamx- 8, Cyxbaartap ayypar, Ynaan6aartap xot- 14190.

OXHUI LWaTaHg TOHLC3H aXun ropunory gapaariH aTaHg XamHWU sipuaHbl GOMoH
OVYrMWH WanranTt erHe.
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